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The module is a compilation of related materials for English 1 which focuses on 
reading and writing. It is taken from any related sources from books and online worksheets 
which are designed as a learning resource for the students of management study. The 
arrangement of the handout is based on step by step gradation of reading skill that should be 
possessed by the students. The students are expected to improve reading skills from the level 
of word study up to sentence study. In addition, the students are facilitated with materials 
about reading techniques and exercises from various reading selections. Hopefully, this 
module will be a stimulating resource for students to develop their reading skills. This 
module is also provided by articles that could be a learning resource of students to sharpen 
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CHAPTER 1  
READING FOR DIFFERENT PURPOSES 
 
 
Good readers read differently depending on what they are reading and 
what their purposes are. There are four basic types of reading behaviors 
or skills; skimming, scanning, reading for thorough comprehension, and 
critical reading. Each of them is explained as follow: 
 
1.1 Skimming 
Skimming is quick reading for general ideas. When you skim you move 
your eyes quickly to acquire a basic understanding of the text. You do 
not need to read everything, and you do not read carefully. You read, 
quickly, such things as the title and subtitles and topic sentences. You 
also look at pictures, charts, graphs, etc., for clues to what the text is 
about. 
 
 Examples of skimming: 
The Newspaper – to quickly get the general news of the day  
Magazines – to quickly discover which articles you would like to read in more detail  
Business and Travel Brochures – to quickly  get informed 
 How to skim: 
1. Working quickly…   
2. Read the title if there is one.  
3. Read the introduction or the first paragraph if there is one.  
4. Read the first sentence of every other paragraph.  
5. Notice any pictures, charts, or graphs.  
6. Notice any italicized or boldface words or phrases.  
7. Read the summary or last paragraph if there is one.  
 
>>Let’s Practice 1.  
     Read Passage A.                            Starting   Time: 
 
A 
Rosebud is a small town in New Jersey. It looks like many other towns in the 
United States.  On Main Street there is a post office and a police station. The 
drugstore and the library are down the street. There is also a shopping center. It has a 
supermarket and a department store, Rosebud is a quiet place, not very rich or poor.  
But the town is growing. There are new houses every year. It is a popular place to 

















Stop! Write the time you finished reading: 
Turn the page and answer the questions. Do not look back. 
 
Circle the best answer. 
1.  This passage is about… 
a.   New York City. 
b.   towns. 
c.   Rosebud, N.J. 
d.   a quiet   place. 
2.   Rosebud   is… 
a.   like many other American towns. 
b.   not like many other American towns.  
c.   a noisy place. 
d.   a large city. 
3.   Every year Rosebud  
a.   has fewer houses. 
b.   is like other American towns.  
c.   has noisy streets. 
d.   has more houses. 
4.   Many people want to live in Rosebud because  
a.   it is growing. 
b.   it  is a quiet place. 
c.   it is near New York City. 
d.   it  is not rich or poor. 
 
Go back and answer the questions a second time. You may look back at the 
passage. Write the answers in the boxes at the right. 
 
1.2 Scanning 
Scanning is also quick reading, but when you scan, you are looking for information about 
a question you want to answer. You are usually looking for a number or a word or the 
name of something. When you scan, you usually take the following steps. 
1. Decide exactly what information you are looking for and what form it is likely to take.  
2. Next, decide where you need to look to find the information.  
3. Move your eyes quickly down the page until you find what you want. Read to get the 
information. 




>>Let’s Practice 2. 
     
 
>>Let’s Practice 3. 
Scan the next page for the answers to these questions. Work as quickly as you can. 
1.  How many chapters are there in the book? 
2.  Which is the chapter on the computer in the classroom? 
3.  On what page can you read about games? 
4.  Which part of Chapter 3 is about having fun with computers? 
5.  Does this book have an  index? On what page? 
 
 
1.3 Reading Comprehension 
In reading comprehension, you try to understand the total meaning of the reading. You 
want to know the details as well as the general meaning of the selection. When you have 
reading comprehension, you have done the following things: 
1. You have understood the main ideas and the author’s point of view. 
2. You have understood the relationships of ideas in the text, including how they relate to 
the author’s purpose. 
3. You have noted that some ideas and points of view that were not mentioned were, 
however, implied by the author. This is called “drawing inferences.” 
4. You have understood most of the concepts in the passage as well as the vocabulary. 
This may require you to guess the meanings of unfamiliar words from context or to look 




















































GUESSING WORD MEANINGS 
You do not always know every word in a passage. But you can often guess 
the words you do not know. You can tell what kind of word the unknown 

















































TOPICS OF PARAGRAPHS 
The topic of a paragraph tells you what the paragraph is about. Ask 
yourself. "What is this paragraph about?" 
 
EXAMPLE A 
Mexico City is a popular place for tourists. Every year thousands of 
people go to Mexico City. They visit the old and beautiful buildings in 
this city. In the museums they learn about the history of Mexico. And in 
the restaurants they enjoy the spicy and, delicious Mexican food. 
What   is the   topic? 
a.   Mexican food  
b.   Mexico 
c.   Mexico City 
 
The right answer is (c) Mexico City. It tells what the paragraph is about. 
(a)  Mexican food is too specific. It is only one part of the paragraph. 
(b)  Mexico is too general. It includes many ideas that are not in the paragraph. 
 
EXAMPLE  B 
The food in Mexico sometimes surprises tourists. It can be very, very spicy! Mexican cooks 
use a special kind of pepper. This pepper is so spicy it almost burns your mouth. But most 
people start to like the spices after a while. They learn to like Mexican food very much. 
 
What is this paragraph about? Check (√) the best topic. Write "too specific" or "too general" 
after the other topics. 
a.   Mexican cooks _________________ 
b.   Mexican food _________________ 
c.   food  _________________ 
 
The right answer is (b) Mexican food. 
(a)  Mexican cooks is too specific. The whole paragraph is not about Mexican cooks. 
(c)  food is too general. It can include many kinds of food that are not in the topic. 






















>>Let’s Practice 1. 
Read each paragraph. Ask yourself, "What is this about?" Make a check after the best topic. 
Write "too specific" or "too general" after the other topics. Work with another student. 
 
1 
Mexico City is growing very fast. In 1970 the city had about nine million people. Now it has 
over 17 million. All these people are causing problems for the city. There are not enough 
jobs.  Also, there is not enough housing. Large families have to live together in very small 
homes. Many homes do not have water. They also do not have bathrooms or electricity. The 
Mexican government is worried about all these problems. It is working hard to make life 
better in the city. 
a.  Mexican government  
b.  large cities 
c.  Mexico City's problems 
 
2 
Why is Mexico City growing so fast? Where are all these people coming from? They are 
coming to the city from the country. Life is hard on the farms in Mexico. Most people on 
farms have to live a very simple life. They have no extra money for modern things. People 
think life in the city must be better. So they leave their farms and move to Mexico City. 
a.   why people are moving to Mexico City  
b.   how Mexicans live in the country 
c.   life in Mexico today 
 
3 
All around the world large cities have the same problem. That problem is air pollution. 
Mexico City has very bad air. The air there is dirty and very unhealthy. Cars are one reason 
for the dirty air. Many Mexicans now own their own cars and drive in the city. The factories 
in the area also cause air pollution. These factories put a lot of smoke into the air. It is not 
easy to clean up the air in a large city. The government has to make new laws and everyone 
has to help. 
a.   air pollution 
b.   Mexico City's air pollution 
c.   how factories cause air pollution 
 
>>Let’s Practice 2. 






MAIN IDEA OF PARAGRAPH 
 
The main idea tells you more about the topic. It tells you the writer's 
idea about  the topic. 
 
EXAMPLE   A 
What are three different ideas about elephants? 
1.  Elephants live in Africa and Asia. 
2.  Elephants are killed for their skin and their ivory tusks. 
3.  Elephants can cause serious problems for farmers. 
 
EXAMPLE B 






Bicycles are very popular today in many countries. Many people use bicycles for exercise. 
But exercise is only one of the reasons why bicycles are popular. Another reason is money. 
Bicycles are not expensive to buy. They do not need gas to make them go. They also are easy 
and cheap to fix. In cities, many people like bicycles better than cars. With a bicycle, they 
never have to wait in traffic. They also do not have to find a place to park. And finally, 
bicycles do not cause any pollution! 
Topic:  Bicycles 
Write the topic beside the main idea of this paragraph. 
a. ___________________  do not cause pollution. 
b. ___________________  are better than cars. 
c. ___________________  are popular today for many reasons. 
 
The correct answer is (c) Bicycles are 
popular today for many reasons. This 
is the writer's main   idea about 
bicycles. All the information in the 
paragraph is about this idea. 
(a)  is not correct because it is too 
specific. It is only one part of the 
paragraph. 
(b)  is not correct because the 
paragraph is not about this. The 
paragraph does not say bicycles are better than cars. It only says that some people like 















>>Let’s Practice 1. 
Read each paragraph. Ask yourself "What is the topic? What is the main idea?" Write the 
topic beside the best main idea.  
1 
Clothes can tell a lot about a person. Some people like very colourful clothes. They want 
everyone to look at them. They want to be the centre of things. Other people like to wear nice 
clothes. But their clothes are not colourful or fancy. They do not like people to look at them.   
There are also some people who wear the same thing all the time. They do not care if anyone 
looks at them. They do not care what anyone thinks about them. 
a. __________________  are colourful. 
b. __________________  can tell a lot about   a person. 
c. __________________  always look nice  on  some  people. 
 
2 
It is important to bring the right clothes when you travel. If you are going to a cold country, 
you should bring warm clothes. Be sure you have a hat and gloves, too. If you are going to a 
hot country, you need different clothes. You do not want heavy or dark clothes. In hot 
weather,   light clothes are best. If you are going to a city, you may need some nice clothes. 
You may want to go to a special restaurant or a concert. It is different if you are traveling by 
bicycle in the country. Then you will want comfortable clothes. But one rule is the same for 
all travellers. Do not bring too many clothes! 
a. _____________________for warm weather are light. 
b. _____________________ are important when you travel. 
c. _____________________ can be heavy. 
 
3 
Clothes today are very different from the clothes of the 1800s. One difference is the way they 
look. For example, in the 1800s all women wore dresses. The dresses all had long skirts. But 
today women do not always wear dresses with long skirts. Sometimes they wear short skirts.  
Sometimes they wear pants. Another difference between 1800 and today is the cloth. In the 
1800s, clothes were made only from natural kinds of cloth. They were made from cotton, 
wool, silk or linen. But today, there are many new kinds of man-made cloth. A lot of clothes 
are now made from nylon, rayon, or polyester. 
a. __________________ of the 1800s were beautiful. 
b. __________________ are made of man-made cloth. 













FINDING THE PATTERN OF ORGANIZATION 
 
Study these pictures for 60 seconds.  
 















To accurately comprehend literal meaning of written texts. 
 
Indicator 
Identifying topic, controlling idea, main idea, reference, and inference. 





Now, look back and check your drawing. 

















2. Time Order 
EXAMPLE A 
 
Albert Einstein was born in 1879 in Ulm, Germany. He graduated from the University of 
Zurich in Switzerland in 1905. In 1905 he also did some of his most famous work in 
physics. In 1919, he won the Nobel Prize for Physics. Between 1919 and 1933 he lived in 
Germany and travelled a lot to talk to other scientists. Then in 1933 he had to leave 
Germany because of Hitler and the Nazi party. He moved to the United States. From 1933 
until his death he lived in Princeton, New Jersey. He died on April 18, 1955. 
 
What is the topic of this paragraph? 
How can you tell this is a time order pattern? 
 
You can tell because the signals in this paragraph are all dates. Each date points to an event in 
the life of Albert Einstein. Here are all the signals. Write the events: 
 
Signals      Events 
1879   ________________________________________________________ 
1905   ________________________________________________________ 
1905   ________________________________________________________ 
1919   ________________________________________________________ 
1919-1929  ________________________________________________________ 
1933   ________________________________________________________ 
1933-1955  ________________________________________________________ 






This pattern is not always easy to understand. These sentences show examples of causes and 
effects. For example, “shoes with high heels can cause foot problems.” 
 
What is the cause of foot problems? Shoes with high heels. What is the effect of shoes with 















Compare an apple and an orange: 
How are they alike? 
Both are kinds of fruit. 
Both are round. 
Both have skins. 
Both taste good. 
How are they different? 
They are different colors. 
They taste different. 
Oranges grow in warm places. Apples grow in cool places. 
Sometimes oranges do not have seeds. Apples always have seeds. 
Compare the United States and Canada:  
How are they both alike? 
Both are in North America. 
Both have many people from around the world. 
Both are very large countries. 
Both have land on the Atlantic and the Pacific oceans. 
Both countries were once part of the British Empire. 
How are they different? 
Canada has two official languages, but the United States has only one. 
The United States has more people than Canada. 
Canada has more land in the north than the United States 
Canada is a younger country than the United States. 
Compare your country and the United States:  
How are they alike? 
 
 







































USING REFERENCE WORDS 
Writers do not like to use the same word many times. They often use 
other words which mean almost the same thing. 
PRONOUN 
Sometimes pronouns are used instead of nouns. They are small words, 
but they are very important when you are reading. You will understand 
more if you pay attention to pronouns. 
he she it they we you 
I them him her these those 
 







Mary Simms lives in New York City. She has an apartment near Central Park.  
Mary jogs in the park. She thinks that jogging is good for her. So she jogs three times a week. 
 





Jogging is good for your health for a few reasons. It is especially good for your heart. If you 
do it a few days a week, your heart will be stronger. It is also good for your legs. And many 
people believe it is good for your mind. 
All of the underlined pronouns take the place of the noun___________. 















>>Let’s Practice 1. 
 


































RELATED WORDS: SPECIFIC TO GENERAL 





Put these related words in order from specific to general. Put number 1 above the most 
specific word. Put number 2 above the less specific word.  And put number 3 above the most 
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